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As a new EFAST2 user, you will need to register before you can complete and 

track Form 5500 filings. The registration process is simple and will only take a 

few minutes to complete. Once registered, you will be able to log into EFAST2 

using your assigned User ID, PIN, and created password.

http://www.lgt-rps.com
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Step One
Click the link below to access the EFAST2 Website

http://www.efast.dol.gov
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Step Two
Register - 
Please click the “register” button

Select REGISTER from the 
navigation panel to create a 

User Profile.
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Step Three
Register - Privacy Statement
Please read and accept the following privacy statement to continue.

Click the Accept Agreement button

Click the I have read this 
agreement check box to indicate 

that you have read the agreement.

http://www.lgt-rps.com
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Step Four
Please enter your profile information and select Next to continue. Fields marked with an “*” are required.

Click the Next Button

The Register- Profile information 
page is used to collect your 

information to create your User 
ID. You will type or select the 
requested information in each 

field. Note that entry is required 
for each field marked with an “*.” 

You will select the User Type Filing Signer. 
Leave ALL other user types blank.

http://www.lgt-rps.com
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Step Five
Register - Challenge Information
Please select a Challenge Question, and provide an answer, then select Next to continue. Your Challenge Answer is required to complete your 
profile setup so please remember it.

The challenge question and 
answer will allow you to locate a 
forgotten User ID or reset your 
Password. You may select one 
of the two challenge questions 
provided: Place or date of birth.

Click the Next Button

http://www.lgt-rps.com
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Step Six
Register - Summary
Please review the information you provided. Select the Edit option to go back and make correction or “submit” your registration.

A summary of your answers is 
displayed for your review. If any 
information is incorrect, select 

Edit to return to the entry page to 
correct the information.

If all is correct, click the Submit Button

http://www.lgt-rps.com
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Step Seven
Register - Confirmation
Registration Success!!  This part of your registration is complete.

Please check the e-mail address you provided for a link into this system to acknowledge and complete the creation of your profile. You will 
need the answer to your challenge question in order to access the system.

Click the OK Button

The Register- Confirmation page appears.

You have completed the first part of the 
registration process. An email has been 

generated to the email address you provided. 

http://www.lgt-rps.com
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Step Eight

Open your e-mail account you listed in your profile setup.

Within moments of selecting the “OK” button in Step Seven you should 
receive an e-mail from efast2@efastsys.dol.gov

The subject line will read, “Important: Your EFAST2 PIN and User ID”.

Once the e-mail appears in your inbox please proceed to Step Nine.

ATTENTION-  If you do not receive an e-mail within moments 
of completing Step Seven the e-mail might be blocked by a 
spam filter. If you cannot access your spam filter you will 
need to contact IT or your spam filter company.

E-mail - PIN and User ID Confirmation

http://www.lgt-rps.com
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Step Nine
Register - Email Example Confirmation

Important: Your EFAST2 PIN and User ID

Next, open your email account and locate 
the confirmation email. The body of the email 

contains a link that is used to retrieve your PIN 
and ID and complete the registration process. 

Click the first hyper link to retrieve information 
from the server. 

http://www.lgt-rps.com
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Step Ten
Register - Challenge Question Verification
Please answer your challenge question, and then select Next to continue.

Select the text box and fill in your answer
Click the Next button

http://www.lgt-rps.com
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Step Eleven
Register - PIN Agreement
Please read and accept the following PIN Agreement to continue.

The first step in the confirmation is to accept the PIN Agreement.

Select the check box to indicate that you have read the PIN Agreement

If you decline the agreement, you will 
not be permitted to proceed.

Click the Accept Agreement button.

http://www.lgt-rps.com
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Step Twelve
Register - Signature Agreement
Please read and accept the following Signature Agreement to continue.

The second step in the confirmation process is to 
accept the Signature Agreement. Read the agreement. 

Click the check box to indicate that you have read the 
Signature Agreement.

Click the Accept Agreement button.

http://www.lgt-rps.com
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Step Thirteen
Register - Finalize
Here is your EFAST2 profile information. Please note your User ID and PIN and keep them in a safe place. Click “Next” to create your password.

Click the Next Button

A summary of your profile information is displayed for your review. 
This summary includes your assigned User ID and PIN. Print this 

page or record the information and store in a safe place.

http://www.lgt-rps.com
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Step Fourteen
Register - Password
When you create your password, it must be between 10 and 16 characters long and must not contain spaces. You must use at least one 
letter and at least one number.

Select the Save Button

The final step of the process is creation 
of your Password. It must be 10-16 
characters long and must include a 

minimum of one letter and one number.

http://www.lgt-rps.com
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Step Fifteen
Register - Confirmation
Successful Account Activation. Your account setup is now complete please retain our user ID and password to access the site in the future.

The Register- Confirmation page appears.

You have now completed the registration process. 
From here you can now log in to your account

http://www.lgt-rps.com
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Next Steps
On the previous pages, you were required to respond to the initial Login e-mail in order to access your established account. 

Every subsequent Login will be done from the EFAST2 menu.

Select LOGIN from the 
navigation panel to login.

http://www.lgt-rps.com
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Next Steps
You are finished registering. When it comes time 
to sign your Form 5500 you will receive an email 
notifying you to do so. At that time you will login 

using the information just established. 

Instructions on e-signing Form 5500 to come. If 
you have any questions, please contact 

your LGT Retirement Plan Specialist.

Tonia McBride, QPA, QKA
 Senior Manager

214.461.1504
tmcbride@lgt-cpa.com
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